
Purpose: 

Assessment:  

Highest level of education: 

Summary of client situation: 

Reason for closing case: 

Services provided throughout life of case: 

Intervention: Reviewed rights and responsibilities, explained the closure process, and 

the right to reapply at any time. 

Plan:  

Counselor next steps:  

Close case and send letter with appeal information.  

Refer to (if applicable):  

Client next steps: 
 

 


